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What is a Subdivision?
The term Subdivision refers to the division of a lot, tract, or parcel of land into two or more lots, plats, sites, or other divisions of land for the purpose, whether immediate or future, of sale or development.
When is a Subdivision Review required?
A Subdivision Review is required anytime a change is planned to the lot configuration of a previously platted property. 
Who may submit a Subdivision?
Subdivision applications may be submitted by the property owner or an authorized representative such as a real estate agent, engineer, or attorney.
Are there costs involved?
Yes. There is a non-refundable application fee in the amount of $100.00 at the time the preliminary plat application is submitted. 
Is a public hearing required?
Subdivision Plans are classified as either a Minor Development or Major Development. A public hearing before the Planning Commission is required for Major Developments. Minor Developments are reviewed by the Development Review Committee (DRC). The DRC may elect to refer a Minor Development to the Planning Commission for review.
What’s the difference between Minor and Major Subdivisions?
Subdivision Plans submitted as a Preliminary Plats are considered Major.  All other requests are generally considered Minor. A public hearing before the Planning Commission is required for Major Developments. Minor Developments are reviewed by the Development Review Committee (DRC). The DRC may elect to refer a Minor Development to the Planning Commission for review.
Where do I start?
Planning and Development staff is available to assist applicants throughout the process. Applicants may request a pre-application meeting to discuss their plans with staff. The subdivision plan application and supplemental materials should be submitted to Planning and Development, located in room 305 of the Dothan Civic Center. Application fees are collected at the time of submittal.
What happens after the Subdivision application is accepted?
Once the submittal is deemed complete, the application will be sent to various departments for review. When all departments have returned their comments, Planning and Development staff will compile a staff report. For Major Developments, this report will be presented to the Planning Commission for review. Prior to the Planning Commission meeting, the applicant will be directed to post a public hearing sign on the property. Planning staff will send the required letters to adjacent property owners.
How long is the approval process?
The length of the Development Plan approval process depends on a number of factors. The entire process takes approximately ninety (90) days.
Which departments must review the plan?
Development Plans are reviewed by the Planning and Development, Engineering Services, Traffic Engineering, Fire, Water, and Electric departments.
How long is an approval valid?
Development Plans are valid for six (6) months following the approval date. After this time, the applicant must reapply or request an extension from the Planning Commission.
What is the Development Review Committee (DRC)?
The Development Review Committee (DRC) reviews all development plans. This committee is made up of representatives from all reviewing agencies. Minor Developments may be approved solely by the DRC, although the DRC may elect to refer them to the Planning Commission. The DRC reviews Major Developments and makes a report to the Planning Commission for their review prior to the public hearing.
What is the Planning Commission?
The Planning Commission is composed of nine (9) members appointed by the City Commission. They serve three-year terms and are charged with the responsibility of holding public hearings and making recommendations to the City Commission on all matters related to rezoning.
When does the Planning Commission meet?
The Planning Commission meets on the third Wednesday of each month in the City Commission chambers, located on the 2nd Floor of the Dothan Civic Center at 126 N Saint Andrews Street. 
What is the process for Subdivision approval?
The Development Plan approval process can be split into four (4) steps – preliminary discussions with staff, submitting the application, the Development Review Committee, the Planning Commission.

Step One: Preliminary Discussions with Staff
Contact the Planning and Development department at (334) 615-4410 and make an appointment to meet with a member of the staff to discuss your plans and obtain pertinent facts about the proposed land use, zoning, and adopted plans affecting your property and the surrounding area. This meeting is not required, but it is highly encouraged. Staff assistance is generally available between the hours of 8:00 a.m. and 5:00 p.m. each weekday at our offices located at 126 N Saint Andrews Street.
Step Two: Submitting the Application
The completed application and required plans should be submitted to the Planning and Development department. To view and print the application, visit the City of Dothan website.
Application fees are paid at the time of filing. Once the application is deemed complete, it will be determined whether or not the proposal will be considered a Minor Development or Major Development. A date will be set for all Major Developments to be heard before the Planning Commission. Legal notices must be publicized, a sign erected at the property, notice printed in the newspaper, and letters sent to adjacent property owners.
It is highly recommended that the applicant use this time before the public hearing to informally meet with neighbors to provide information about your request and answer any questions they may have.
Step Three: The Development Review Committee
The Development Review Committee (DRC) meets to discuss all development plan submissions. Minor Development Plans are approved at this meeting. For Major Development Plans, comments are made and the submission is forwarded to the Planning Commission for approval.

Step Four: The Planning Commission
At the Planning Commission meeting the applicant will be asked to explain their request and present the reasons why they feel it should be approved. The public may speak for or against a petition at this time. Commission members may ask the applicant questions as well.
The Planning Commission may vote to do any of the following:
1. Approve Development Plan
2. Deny due to Lack of Motion
3. Defer to a Future Meeting
Once the Planning Commission has made a decision, the Planning and Development department will send the applicant an approval letter restating any conditions for the approval. Two sets of approved plans will be returned to the applicant. These plans should be amended to reflect any required changes and submitted with the construction drawings for the building permit plan review.
Where do I go?
The addresses for each office you will need to visit are listed below. 
	Planning and Development
Dothan Civic Center
126 N Saint Andrews St.
3rd Floor, Room 305
Dothan, AL  3633
(334) 615-4410
Hours: 
Monday-Friday 8:00am-5:00pm
	To meet with staff, submit the application, and pay application fees.

	Houston County Revenue Commission
County Administration Building
462 N Oates St. – 5th Floor
Dothan, AL  36303
(334) 677-4747
Hours: 
Monday-Thursday 7:00am-6:00pm
Note: This office is closed on Fridays.
	To request a list of adjacent property owners. This list must be submitted with the Development Plan application.
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